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What is your event goal? 
 
 
 
 
 

Who will be involved? How will you carry out your event? 
 
 
 
 
 

Timeline (Task, Person Responsible, Date) 
 
 
 
 
 
 
 
 

How will you make your drive engaging? What resources or support do 
you need? 
 
 
 
 
 

How will you promote your 
event? 
 
 
When do you plan on 
promoting your drive? 
 
 
 

How will you measure the success of your drive? 

 

 


