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My Speech Planner 
 

1.​ Purpose 
____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 

 
2.​ Opening/Hook 

 
How will I capture my audience’s attention? 

​Surprising statistic 
​Personal story 
​Powerful question 
​Quote 
​ Interesting fact 
​Scenario 
​Other: _________________ 

 
Example opening sentence: 

____________________________________________________________________________

____________________________________________________________________________ 

 
3.​ Main Message 

____________________________________________________________________________

____________________________________________________________________________ 

 

4.​ Main Points 

Point Supporting Evidence or Example 
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5.​ Evidence & Examples 

What could I include? 

​Statistics 

​Research 

​Expert opinion 

​Personal experience 

​Local example 

​Historical example 

​Current event 

​Other: _________________ 

 

6.​ Storytelling Opportunities 

Could I include… 

​A personal experience 

​Someone else’s story 

​A real-world example 

​A hypothetical scenario 

​No story needed 

Note: 

____________________________________________________________________________

____________________________________________________________________________ 

 

7.​ Audience Considerations 

____________________________________________________________________________

____________________________________________________________________________ 

How should I adjust my tone? 

​Formal  

​Conversational 

​ Inspirational 

​ Informative 

​Persuasive 
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8.​ Call to Action 

What do I want my audience to do? 

​Vote 

​Support my proposal 

​Volunteer 

​ Learn more 

​Change their thinking 

​Take action 

Call to Action: 

____________________________________________________________________________

____________________________________________________________________________ 

 

9.​ Closing Statement 

____________________________________________________________________________

____________________________________________________________________________ 

 

10.​Useful Sentence Starters 

 

 

 

 

 

 

11.​Delivery Reminders 


